ABLE Module #5

Collections and Library Services


Teaching Aid – Collection Management #9

Organization and Description of Materials

Cataloging

· How is cataloging handled in your system?

· Fast Ads/On the Fly
· How to read a MARC record

Teaching Aid #8: How to Read a MARC Record
· Definition of MARC Record

· Why standards matter

· How MARC records can be useful to you day-to-day

Various Item Classifications

What are genres?

· Books that share a set of common characteristics. Mostly fiction, can be nonfiction (self help, popular titles).  Common genres are:

· Mystery: a crime is committed. The means, motive, and perpetrator are unknown. A detective accepts and solves the puzzle.

· Fantasy:  Magic often offsets lack of technology.
· Romance: love relationship is primary focus. Happy ending.

· Sci fi – technology “what if…”

· Westerns, historical fiction, etc.

· Inspirational – Christian

What are Graphic Novels?

· A “graphic novel” is basically a format rather than a genre (like science fiction or romance). It indicates that a book-length story has been told using a sequence of images and text (usually in boxes or bubbles). 
· Graphic novels can be collections of comic strips (like Calvin and Hobbes), serialized stories (like Ultimate Spider-Man), or one book-length story (like Maus). 
· Even though they are called graphic novels, these books can be fiction or nonfiction– ranging from tales about superheroes, mysteries, or fantasies, to history, science, or memoirs.

· There are titles for teens, adults, and children.

What is the difference between Picture Books and Easy Readers?
· Picture books

· illustrations are dominant, small amount of text (or none)

· usually designed to be read aloud or browsed by child and adult

· can be for teens and adults

· vocabulary is often challenging for young readers

· usually fiction, can be nonfiction

· Easy Readers

· designed to be read by beginning readers
· Predictable – plot with a few characters encountering simple situations
· Nonfiction – one focus (i.e., dogs)

· Usually not more than 48 pages.

· Visually – plain large typeface, simple vocabulary (under 5 letters). Short sentences. Plenty of white space.

· Examples are “Step into Reading,” “Ready to Read”

· Come in different levels

Young Adult Books 

· Books for teenagers

· Shelved in a separate area acknowledges that teens are not children (very important) and that there is a place for them in the library.
Serials

· Magazines, newsletters, and items that are published on a regular basis throughout the year.

Nonprint Materials

· Books on tape and CD, music CDs, computer software, videos and DVDs, etc.

Where do I shelve this?

· Facilitate browsing and location of specific titles
· Basically your goal for organizing your collections in the library is to make it as easy as possible for your patrons and your staff to find the materials they are interested in

· Exposing areas that are underused

· Bookstore model – what will they seek out vs. what must you place right under their noses

· Genres sections

· Which genres are the most popular in your library? It may make sense to group the romance books in their own section if you have a lot of readers who seek them out.
· If you pull genres out of the general collection, place a sign (or several) notifying readers where they can find these books in the library.

· Interest in your community may change over time, and your shelving of genres will (should?) change to reflect your readers’ interests.
· Labeling genres and shelving them amidst general fiction is also a possibility.
· Beware of over labeling. The point of labeling is to make a category of books stand out. Too many labels (per book or per shelf) can instead hide books from readers.

· Place labels consistently so the eye learns where to look.
· Don’t place labels over the title, author, back description, or cover/spine art.  Most people are used to books as seen in bookstores. 

Special Collections
· Local History
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