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Teaching Aid – Friends Groups #3

Tap into Friends Resources—The FOLUSA Listserv

http://www.folusa.org   If your Friends group is not a member of The Friends of Libraries U.S.A., they should consider joining as an organizational member.  Dues are based on the number of members in your group.  However, their listserv is open to all who are interested and it is a vehicle for Friends around the nation to share ideas and helpful hints on book sales, membership drives, fund raisers, and more.
Under Table of Contents on the right side of FOLUSA’s home page, under “Resources for Friends” click on the link FOLUSA’s Listservs—Friend to Friend Discussions.
The next page (Friend to Friend FOLUSA-L Listserv) gives very specific instructions on how to join the list.

1. Send an e-mail message from your home computer.  In the “TO” line of the message you are composing, type listserv@s-listserv.thomsonlearning.com

2. In the message portion type ONLY the following:
Subscribe FOLUSA-L followed by your name

For example, Subscribe FOLUSA-L John Doe
Do not have any other additional text in the body of the message.  If you normally have a signature line, address, etc. inserted into your outgoing messages, delete it from this message before you send it.  Also, the message should be in plain text, rather than html.  (In your new message in Outlook Express, check the FORMAT drop down and make sure the bullet is in front of Plain Text.) You will then be subscribed at the e-mail address from which the message was sent.

Once you have joined the listserv as a subscriber, you also have the option to read or search the archives of the list.  This is a great way to find out information that has been posted in the past.  Savvy listserv users know to search the archives for information, rather than posting a question to the list that may have been discussed in months past before you joined the list.

1. In your Internet browser, go to:

http://gale-listserv.gale.com/archives/folusa-l.html
2. You’ll be asked to choose a password.  In the first paragraph, labeled “Login Required,” click on the link at the end of the paragraph “get a new LISTSERV password first.”
3. The next screen is labeled “Registering your LISTSERV Password.”

4. Enter the same e-mail address you used to sign up for the listserv.

5. Enter a password and then enter it again in the boxes given.

6. Click on the button “Register Password.”

You will receive a message screen labeled “Confirmation E-Mailed.”  It states your password registration request has been accepted.  For your protection, the password is not activated until you receive an e-mail from the list that you must acknowledge within 48 hours.  You must wait for the message before using the archives.
In the next few hours, you will receive two different e-mail messages that look very similar.  Both have the subject line “Command confirmation request.”

There is a hot link in the middle of each message.

1. Click on the link.

2. You will see the message “FOLUSA-L List Command Confirmation.”  It will state that you have been subscribed to FOLUSA-L and added to their list.

3. The second message you should treat the same way.  You will see the message “Command Confirmation” confirming that your new password was registered successfully.

Now you can search the Archives of the list.  In your Internet browser, go to:

http://gale-listserv.gale.com/archives/folusa-l.html
A login is required, using the e-mail address you registered along with the password you chose.  The search form is at http://gale-listserv.gale.com/cgi-bin.wa
  There are search boxes for the subject you want and you can limit your search to specific dates (handy if you recall that last month someone commented on a topic on the list, but you don’t remember what day it was.)  There are lots of help screens to guide you in your search.

If you wish to unsubscribe or change your e-mail address, return to the FOLUSA web page and under Table of Contents on the right side of FOLUSA’s home page, under “Resources for Friends” click on the link FOLUSA’s Listservs—Friend to Friend Discussions.  Follow the posted directions for signing off or changing to a new address.
Once your group has joined FOLUSA, you can log into a members only section on the FOLUSA web page called the “Friends Zone.”  On their home page, look down the right side column for the Table of Contents.  Click on the FOR MEMBERS ONLY: The Friends Zone link.

Once you have logged in, you have a page labeled “Welcome to the Friends Zone.”  The Friends Zone has member benefits like discounts on FOLUSA publications, information on applying for Friends Awards, FOLUSA’s Toolkits (e.g., publications on starting a Friends group in PDF format), and archived issues of the FOLUSA newsletter, News Update.  You do not need to enter this part of the web site to participate in the listserv outlined above.
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