ABLE Module #3

The Physical Plant


Teaching Aid – Library Building #1
LIBRARY EXTERIOR CHECKLIST

	Question
	Yes
	No
	Action Plan 



	Does the Library Board have a Buildings and Grounds/Facilities Committee?
	
	
	

	Is there a Building and Grounds/Facilities policy with clear-cut procedures?
	
	
	

	Is there a plan in place for exterior maintenance of the library including regular inspections of the roof, windows, siding, gutters, grounds, and parking areas?
	
	
	

	Does the library budget include money for routine maintenance as well as reserve funds for emergency repairs?
	
	
	

	Does the library employ maintenance staff?
	
	
	

	If the library does not employ maintenance staff, does the library have a list of reliable contractors for grounds maintenance such as mowing or plowing? 
	
	
	

	Does the building appear to be in good repair?
	
	
	

	Is the entrance clearly identified? 
	
	
	

	If the handicap entrance is at another location, are there clear directions to that entry?
	
	
	

	Are the sidewalks and/or ramp into the building in good repair?
	
	
	

	Is there a sign with the library’s name and hours at or near the front door?
	
	
	

	Are the windows clean and the doors free of fingerprints?
	
	
	

	Where is the book drop located?
	
	
	

	Are the lawns mowed, shrubbery trimmed, and plantings weeded?
	
	
	

	Are trees overgrown or in need of trimming?
	
	
	

	Are there any safety hazards? i.e., overgrown shrubbery that might provide a hiding place for someone with criminal intent or trees that block exterior lighting.
	
	
	

	Where is convenient library parking located?  Is it on the street or is there a parking area?
	
	
	

	Is the parking area in good repair?
	
	
	

	Is there clearly identified handicap accessible parking with appropriate signage?
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