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Overview of the Physical Plant Module 3
Three Sections:


The Library Building (est. 3 + hours)

Imaginary Tour of the exterior and through the interior of a library

Connecticut and Wisconsin State Library Space Planning Guides

California State Library Libris Design Project


ADA (est. 1.5 hours)



How the law impacts libraries




Checklist




Examples for Accessible Building Design


Space Planning (est. 1.5 hours)

Broad outline for a topic that could easily be a full-day workshop

Kansas State Library “Designing a Fine Library”

PowerPoint Outline for The Library Building:

· The building and entrance user questions

· The building and entrance Board and Director questions

· The grounds user questions

· The grounds Board and Director questions

· The parking area user questions

· The parking area Board and Director questions

· Foyer first impressions

· Interior of library first impressions

· Wayfinding first impressions

· Signage options

· Tips when planning for new signs

· Displays and bulletin boards first impressions

· Meeting rooms, factors to consider

· The collection first impressions

· Lighting suggestions

· Public access computers questions and answers
· What makes a children’s area inviting?

· Suggestions for teen area

· Equipment – minimum standards

· Equipment – additional

· Questions regarding equipment policies

· Security

· Security policies

· Dealing with emergency situations/disasters

Teaching Aids for The Library Building:

· #1 - Library Exterior Checklist

· #2 - Wayfinding and Signage in Library Design (Libris Design)

· #3 – Sample Display Policies

· Use of Display Space Policy (Walworth-Seely Public Library)

· Display space/exhibit waiver form (Walworth-Seely) 

· Posting of materials in the library policy (Williamson Public Library)

· Distribution of free public service materials (Williamson)

· #4 - Sample Meeting Room Policies

· Library meeting space policy (Walworth)

· Use of meeting space agreement form (Walworth)

· Program/meeting room use and agreement (Williamson)

· Program/meeting room booking slip

· #5 - Library Collection Storage – contents, shelving height, shelving capacity (LD)

· #6 - Lighting for Libraries – contents (LD)

· #7 – Sample Technology Plan (Walworth)

· #8 – Physical Facilities and Other Considerations for Youth (Nothing But the Best)
· #9 Shelving Capacity for Children’s Materials (LD)

· #10 Library Security – contents, security policies, procedures, and plans (LD)

· #11 – Sample Disaster Policy (Bloomfield Public Library)

· #12 - Emergency Contacts Checklist

Teaching Aids for the Americans with Disabilities Act

· #1 - Frequently Asked Questions Regarding The Americans with Disabilities Act and Libraries
· #2 - Self Evaluation Form for Library Buildings
· #3 - Accessible Building Design (reprinted with permission)
PowerPoint Outline for Space Planning

· Remodeling considerations

· Expansion considerations

· Converting an existing building considerations

· Building a new library considerations

· Fund-raising consultant services

· Successful capital campaign requirements

· Library consultant responsibilities

· Selecting the architect – interview questions

· Marketing the building project

· Moving

Teaching Aids for Space Planning

· #1 - Library Construction Finance Alternatives

· #2 - Library Construction 101: Survival Skills

· #3 - Library Building Program Checklist

Resources: Barrier Free Libraries, Capital Campaigns, Children’s and Teen Space Planning, Disaster Planning, Needs Assessment, Space Planning, Wayfinding

Glossary of Terminology

ADA



Americans with Disabilities Act, Federal law, 1990.

Libris Design
A library facility planning information system developed by The California State Library with LSTA funding.

Provided by “ABLE: Administering Better Libraries—Educate,” a Federally funded project supported by Federal Library Services and Technology Act funds, awarded to the New York State Library by the Federal Institute of Museum and Library Services via the Nioga Library System, 2005-2007.


