ABLE Module #2
Financial Management


Teaching Aid #12
Miscellaneous Stuff
1.  Applying for Federal tax exempt status:

The IRS awards tax exempt status to qualifying organizations under Section 501(c)(3) of the Tax Code.  To apply the library must complete Form 1023.  The form and its instructions can be found on the IRS web site at:

 
http://www.irs.gov/pub/irs-pdf/i1023.pdf
2.  Employers Identification Number (EIN):  


This number functions like a Social Security number only for organizations.  You will need to show it on tax returns, payroll reports, and so forth.  Call the IRS to receive one immediately over the phone, at 1-800-829-4933.


Or you can do it on the web by going to the IRS home page at www.irs.gov and scroll to “I need to get a taxpayer ID number” in the “I need to” box on the upper right side of the home page.

3.  New York State sales tax exemption

Libraries do not need to pay sales tax on their purchases.  If you wish to apply for this exemption, go to the NYS Department of Taxation and Finance web site and download form 119.2.  


You can get to this web site from the IRS web site.  Click on “charities and nonprofits” on the IRS tool bar and then go to the state links.


Or you can go directly to:

http://www.tax.state.ny.us/pdf/1997/st/st119_2_797_fill_in.pdf
for a form.

4.  New York State Registration and Charter

The library must be registered to legally receive and hold public funds.  Chartering establishes the library as a corporation.  Libraries do not incorporate through the NYS Department of State.  Contact your System for further information on accomplishing these tasks.
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