ABLE Module #2
Financial Management


Teaching Aid #10
A Few Calculations:
When you finish your budget, it is usually helpful to figure out a few percentages.  Here is how to do it:

1. Find the difference between the two numbers (subtract the smaller from the larger).

2. Divide this answer:

a. Increase:  by the smaller amount.

b. Decrease:  by the larger amount

3. Multiply the answer by 100 (or move the decimal point two places to the right).

Example:  This year’s budget:  
$100,000

 
       Next year’s budget:     -  110,000





Difference  $  10,000


       (Increase)   Divide by      100,000

                                 Answer               0.1



Multiply by 100                     10%

Here are a few things to calculate:

1. What is the percentage increase (decrease) of next year’s budget over this year’s budget?

2. Salaries and benefits are what percentage of the overall budget?

3. Library materials are what percentage of the overall budget?

These figures are most helpful if you treat them as trend data and calculate them each year so you can track trends over time.
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