ABLE Module #2
Financial Management


FINANCIAL MANAGEMENT IN THE SMALL AND MEDIUM-SIZED PUBLIC LIBRARY

BIBLIOGRAPHY

Books:

The Big Book of Library Grant Money 2004-2005:  Profiles of Private and Corporate Foundations and Direct Corporate Givers Receptive to Library Grant Proposals
ALA 2003

ALA Members:  $247.50

Non Members:  $275.00

(ALA Order # 0874-8-2500; ISBN 0-8389-0874-8)

Handbook for Library Trustees of New York State, 2005 Edition

Author:  Jerry Nichols

Suffolk Cooperative Library System, 2005

$3.50

Excellent short treatments of many pertinent topics, including Trustee Duties and Responsibilities, Budgets and Finance, Facilities, Friends, and Risk Management.

Managerial Accounting for Libraries and Other Not-for-Profit Organizations, Second Edition

Author:  G. Stevenson Smith

ALA, 2002

ALA Members:  $49.50

Non Members:  $55.00

(ALA Order #:  0820-9-2500; ISBN 0-8389-0874-8)

Managing Budgets and Finances:  A How-To-Do-It Manual for Librarians and Information Professionals

Authors:  Arlita W. Hallam and Teresa R. Dalston

Neal-Schuman, 2005

(ISBN 1-55570-519-7 - $59.95)

Meeting the Needs of All New Yorkers:  Library Service in the New Century.  Final Report of the Regents Commission on Library Services.  The University of the State of New York, 2000.



For the section on Library funding via the district model.

Miles Don’t Matter!  Public Library Tutorials

Clinton Essex Franklin Library System, 2004

Tutorial “Library Boards and Directors” provides a framework for Board discussion, with or without a facilitator.

Placing an Economic Value on the Services of Public Libraries in Suffolk County, New York:  A Research Report by the Long Island Association

Author:  Dr. Pearl M. Kamer

Long Island Association, 2005

Statement on the Governance Role of a Trustee or Board Member

Board of Regents, The University of the State of New York

2001



Excellent brief description of fiduciary responsibility and 



how to meet it.

Understanding Nonprofit Financial Statements, Second Edition

Author:  Steven Berger, CPA

BoardSource, 2003


BoardSource members:  $20.80

Non-members:  $32.00



The best, and it’s brief.  

Web Sites:

BoardSource


www.BoardSource.org
 A nonprofit dedicated to building strong and effective nonprofit boards.

Division of Library Development, New York State Library


Home page:


www.nysl.nysed.gov/libdev

Minimum Standards for Public Libraries:


www.nysl.nysed.gov/libdev/ministan.htm

Types of Libraries in New York State:  

www.nysl.nysed.gov/libdev/libs/pltypes.htm
Library Laws and Regulations

www.nysl.nysed.gov/libdev/excerpts/index.html
Foundation Center

http://fdncenter.org/getstarted/faqs/html/starting_nonprofit.html
Provides a generic explanation of how to set up a non-profit corporation (foundation).

IRS


Applying for Federal Tax-Exempt Status:


http://www.irs.gov/pub/irs-pdf/i1023.pdf

Getting an Employers Identification Number (EIN):

www.irs.gov  and scroll to “I need to get a taxpayer ID number” in the “I need to” box on their home page.

(or just call them at 1 800 829-4933.  They will assign it over the phone).


Other nonprofit information, including GuideStar:

Click on “charities and nonprofits” on the IRS site tool bar.

New York State Attorney General’s Office



Labor Law


www.oag.state.ny.us/labor/employer.html
New York State Department of Taxation and Finance


NYS Sales Tax Exemption: for the form to fill out.

http://www.tax.state.ny.us/pdf/1997/st/st119_2_797_fill_in.pdf
Public Library Peer Comparison Tool

http://nces.ed.gov/surveys/libraries/compare/index.asp?LibraryTypes=public
State Contracts - for purchasing

www.ogs.state.ny.us
Wisconsin State Library -  foundations

http://dpi.wi.gov/pld/te24.html
